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       BOMB THREAT/SUSPICIOUS PACKAGE 

                                              PROTOCOL
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IF BOMB THREAT IS CALLED IN:

A. PERSON TAKING THE PHONE CALL SHOULD UTILIZE THE BOMB THREAT CALL SHEET AND REMEMBER TO KEEP THEM ON THE LINE AS LONG AS POSSIBLE.

B. NOTIFY ADMINISTRATION WITH THE CODE WORD FOR BOMB THREAT ON PHONE

C. DESIGNATED PERSON WILL NOTIFY POLICE IMMEDIATELY. IF YOU ARE BY YOURSELF UTILIZE CELL PHONE IF POSSIBLE TO NOTIFY POLICE

D. ADMINISTRATION WILL INITIATE LOCKDOWN/EVACUATION PROCEDURES IF RECOMMENDED BY EMERGENCY RESPONDERS

IF SUSPICIOUS PACKAGE IS FOUND:

A. DO NOT TOUCH DEVICE AND/OR ENVELOPE

B. NOTIFY ADMINISTRATION WITH CODE WORD FOR SUSPICIOUS PACKAGE

C. ADMINISTRATION WILL NOTIFY POLICE AND STAY ON THE PHONE UNTIL EMERGENCY RESPONDERS DESIGNATE THE CALL IS COMPLETE

D. ADMINISTRATION WILL INITIATE LOCKDOWN/EVACUATION PROCEDURES IF RECOMMEND BY EMERGENCY RESPONDERS AND POSSIBLE

E. IF PACKAGE HAS ANY DISTINCTIVE MARKS PLEASE NOTE AND RECORD

F. IF SUSPICIOUS PACKAGE CONTAINS A POWDER OF SOME SORT DO NOT MOVE PACKAGE, NOTE ANY MARKINGS, AND IMMEDIATELY SHUT DOWN VENTING SYSTEM

G.  SEAL OFF AREA IF POSSIBLE

BOMB THREAT CALL SHEET
REMEMBER TO KEEP PERSON ON PHONE AS LONG AS POSSIBLE

Date_____________







Time of Call____________an/pm

1. CALLERS EXACT WORDS:

2. WHERE IS BOMB LOCATED?

3. WHAT TIME WILL BOMB DETONATE?

4. WHAT TYPE OF DEVICE IS IT?

5. WHY WAS THE DEVICE PLACED?
6. CALLERS VOICE DESCRIPTION:
Sex:  Male or Female        Tone: Loud, Soft, High Pitch, Low Pitch, Raspy, Pleasant

Speech:  Fast, Slow, Distinct, Distorted, Stutter, Nasal    Language: Excellent, Good, Fair, Poor, Cursing

Accent: Local, Not Local, Foreign  Manner: Calm, Coherent, Emotional, Rational, Irritated, Deliberate, Laugh
    7.  BACKGROUND NOISE:  
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